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GATEACRE SCHOOL

JOB DESCRIPTION
TITLE OF POST: Head of History

GRADE OF POST: TLR 2.3
ACCOUNTABLE TO: Headteacher/SLT lead for History
REPORTS TO: Headteacher/SLT lead for History
PURPOSE OF JOB: To lead and manage the organisation and teaching of history, to ensure that pupils achieve their full potential in this subject.  

The post holder must, at all times, carry out his or her duties and responsibilities in accordance with the aims of the School and in such a manner as to enhance the good reputation of the School.
Main Activities and Responsibilities: 
The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document and Teachers Conditions of Service (Burgundy Book). 

1. To lead and manage the teaching of history.  To ensure that history is taught and assessed according to the National Curriculum and Examination Board requirements in Key Stages 3, 4 & 5.  

2. To monitor the quality of teaching and learning in history.  This will include the scrutiny of lesson resources and delivery, book sampling, ensuring that work is regularly and effectively marked, to include and providing guidance on areas for development of staff. 

3. To raise attainment at Key Stages 3, 4 & 5 and to ensure that all pupils make at least good progress, which is reflected in contextual measures.

4. To co-ordinate the efficient deployment of staff to ensure high quality teaching and learning in the history department.
5. To provide advice on assessment decisions and arrange for the internal moderation / standardisation of marking the Non-Examined Assessment (NEA) for A-level History.

6. To take full responsibility for setting, marking and preparing NEAs for external moderation and for all internal assessment arrangements, including setting exams (when necessary).
7. To be responsible for exam administration and to liase with the examinations officer.

8. Update teachers on any curriculum changes.

9. To prepare and deliver options talks and prepare information booklets detailing course requirements for KS4 and KS5.
10. To be responsible for overall discipline within the department to create a positive and effective learning environment.

11. To carry out Appraisal Reviews of staff in the History Department.  To assist in the professional development of colleagues including leading and facilitating appropriate INSET.

12. To construct and implement a history department Development Plan consistent with the aims of the School which will be linked to the School Development Plan.

13. To facilitate and attend regular meetings with members of the department to discuss policy, initiatives and progress of pupils. Communicating with members of the department on whole school policies and initiatives.

14. Ensuring schemes of work, units of work, lesson resources and NEAs fulfil the relevant criteria for each key stage and that they are reviewed regularly.

15. Overseeing the recording and reporting of pupil progress using at Key Stages 3, 4 & 5.  Ensuring curriculum continuity from KS2 to KS3, KS3 to KS4 and KS4 to KS5.

16. To prepare the departmental budget in line with the Departmental Improvement Plan.

17. As necessary, to select and purchase resources in line with the agreed budget, to ensure that best value is achieved.

18. To monitor departmental expenditure (including printing) to ensure that expenditure is in line with the departmental budget.

19. Where additional expenditure is required, to complete an exceptional request form, setting out the business case to the Headteacher.

20. To ensure that the department complies with Health and Safety requirements and legislation.

21. Organising department input into Open Evenings and Parents’ Evenings and attending those meetings.

22. To plan and organise visits, trips and speakers.
23. To attend Governing Body Meetings, Subcommittee meetings when requested and deemed appropriate by the Headteacher.
24. To be a Form Tutor to an assigned group of students.

25. To promote the general progress and well being of individual students and of the Form Tutor Group as a whole. 

26. To register students, accompany them to assemblies, encourage their full attendance and punctuality at school and in all lessons and their participation in other aspects of school life.

27. Any other duties, which may arise during the course of work and as, authorised by the Headteacher. Such duties will be commensurate with the general level of this post and will be subject to the skills and abilities of the post holder. The main duties of this post may be reviewed in the light of experience and development in the post. Any review will be undertaken in conjunction with the post holder.
28. Health and Safety: Employees are required to observe the provisions of and adhere to the School's policies.  Please note that we operate a non-smoking policy.

29. Safeguarding: All staff have a responsibility to provide a safe environment in which students can learn and, where there is a concern about a child’s welfare should follow the referral processes set out in the school’s Safeguarding Policy.
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Person Specification for the post of Head of History

	A.   Qualifications for POST
	Method of testing

	· History graduate with QTS
· History secondary trained
	Application

	B.   Experience/Abilities/Skills
	

	1. Substantial teaching experience with proven success as a classroom practitioner
2. Experience and proof of successful teaching at KS3, KS4 and KS5
3. Experience of effective curriculum planning in History at KS3, KS4 and KS5
4. Experience of delivering innovative practice in History
5. Excellent subject knowledge 
6. Evidence of raising academic attainment in History
7. Ability to manage other teachers and monitoring the quality of teaching and learning
8. Experience of monitoring the quality of pupils work and setting appropriate challenges to assist learning
9. High professional standards
10. The ability to lead and manage change 
11. The ability to inspire and motivate others
12. Ability to work under pressure and manage competing priorities
13. The ability to deliver high quality reports to a diverse range of stakeholders
14. Excellent communication skills
15. Excellent ICT skills and evidence of their use in teaching to raise standards
16. Well developed inter-personal and social skills and be able to develop and maintain effective working relationships with colleagues, pupils and parents/carers
17. The ability to manage challenging behaviour in a firm and consistent manner
18. Evidence of development planning, monitoring and evaluating progress 
19. Ability to interpret data relating to pupil performance and be able to translate this into successful teaching and learning strategies
20. Excellent attendance/ punctuality record
	Observation

Application/
Interview/
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